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PREPARATION OF MANUSCRIPT FOR A CIE SYMPOSIUM PROCEEDINGS

To ensure that all papers are in a form which is acceptable for publication the manuscripts submitted by the authors in a camera ready form should adhere to some rules. It is not intended to stifle originality but rather to ensure that the final paper, which has cost the author many hours of research, investigation and preparation, will be appreciated by, and be of benefit to, all who read the Proceedings.

Manuscripts should be submitted at the Symposium in duplicate together with the manuscript on disk. The preferred word processor is Microsoft Word 6.0 or higher but Word Perfect is acceptable up to the version of 6.0. If these are not available please provide an rtf file with the pictures in separate files each formatted as jpg with a clear indication of the position of the figure within the text. If you have access to pdf writer or distiller attach the pdf version of your file, too.

This Author’s instruction (CIE_Auth_Instr.doc), together with a template file (CIE_symp.dot) and a sample file (CIE_symp_sample.doc) are downloadable from the CIE web site. The sample file describes and shows the available styles of the template, furthermore it can be used to write the manuscript into. For those who can not read MS Word files the CIE_Auth_Instr and the CIE_symp_sample files are posted in pdf form, too.

1. INTRODUCTION

It is important that the following basic rules are adhered to. The CIE reserves the right to refuse your manuscript in case of non-compliance with these instructions. Papers, which exceed the stated maximum length or stray significantly from the recommended layout, will not be included in the Proceedings.

Basically your manuscript should look like this set of instructions in layout and style.

The total length of your manuscript, including all figures and tables, is limited to the length stated in the letter of acceptance. Please adhere strictly to this limitation. It will not be possible to print longer manuscripts. Approximately 560 words in the format recommended will fit on one page. 

The papers will be printed directly from your original file. The page setup should be A4 paper with a left and right margin of 3,17 cm (1,25”), a top margin of 2,54 cm (1”) and a bottom margin of 3,81 cm (1,5”). Use header and footer position of 1,27 cm (0,5”) and 2,5 cm (1”), respectively. The printout is acceptable on letter size paper, too, provided that the text is contained within the column space shown: double column print, each column width 7 cm (2,76”), with 0,65 cm (0,26”) column space, giving a total print area: 14,65 x 23,35 cm (5,78” x 9,19”). The printout should be made on a high quality laser printer. For your text use the font Arial and size 10 point.

Since the Proceedings will be printed from your file without any change read and correct your text carefully.

In the following any reference to a style refers to the styles of the template and the sample file. See the formats in the sample file.

2. LAYOUT INSTRUCTIONS

2.1 Language of the manuscript

Manuscripts should be submitted in English.

2.2  Title

The title of your paper should indicate the subject as clearly and briefly as possible.

The upper limit for the beginning of the text on the first page is lower than on following pages. This is clearly indicated by the CIE LOGO at the top of this page and by the section break in the sample file. This space, across the full width of the page, is reserved for your paper’s title, your name and your affiliation.

Write the name of the first author and the short paper title on all of your pages in the header and the page numbering in the footer.

2.3  Abstract

Your paper should begin with a synopsis of the paper, giving a clear outline of its contents and stating principal results and conclusions.

Start your manuscript on the left-hand side of the page by the heading "ABSTRACT". Do not use indent at any headings. Leave a 0,5 line space (6 points) before and after this heading (Style: Heading1), then start writing the abstract of your paper using single line spacing (Style: 1st paragr). From the second paragraph on in any section or subsection use the style normal that has an indent of 0,5 cm (0,2”) in the first line. Leave a 0,5 line space after every paragraph.

2.3.2 Keywords

You should include appropriate keywords for your paper. These will be used for database purposes. (Style: 1st paragr)

2.4  Introduction

Leave a line space after the paragraph of the keywords, then type "1. INTRODUCTION", (Style: Heading1) leave a 0,5 line space after, then start the text using single space typing (Style: 1st paragr), with 0,5 space between paragraphs, and 1 line space between a paragraph and the next heading or subheading. Continue the section with style normal from the second paragraph on.

2.5 Body of the paper

Leave a line space, then type "2." and the heading of clause 2 of your manuscript.

Use decimal numbering for all major headings and sub headings e.g.: 1., 1.1, 1.2, 2., 2.1, etc. All headings should be typed in CAPITALS and bold, sub-headings in lower case bold, sub-sub-headings in italics. Do not underline headings and sub-headings. 

For further information on the use of figures and tables see paragraph 2.6 and for symbols, units and equations see paragraph 2.8.

From the second page on, use the full format areas. 

2.6  Figures and tables

These should be inserted into the manuscript near to where first mentioned. The lettering used on figures and in tables should be Arial, too. If figures and tables spread across both columns, use section breaks before and after. For graphs, show only the coordinate axes, or at most the major grid lines. Use the normal style in figures and graphs and for tables use the table facility of Word.

Figures and tables should each be numbered consecutively. These numbers should appear both in the text and with captions. The captions should be positioned above tables and below figures. For captions use the style “1st par” and make the words Figure x. and Table x. bold.

Insert figures always in the text without using frames, turn the float over option off.

If possible use black and white figures, otherwise greyscale.

If possible use figures editable by Word.

2.7  References, details of author(s) and acknowledgements

Use either bracketed numerals or author and year in parentheses for citations. Do not mix the two methods in the same paper. List all references at the end of your paper under a heading: REFERENCES, giving the information in the following way.

SURNAME of the author (in CAPITALS), initials. full title of paper. official abbreviation of journal in italics, volume (in bold), number, pp. first - last page of contribution, year of publication. (e.g.: JEROME, CW. Absolute colour rendering. J. Illum. Eng. Soc. 4, 25-28, 1974.).

For books or monographs, write after the name(s) of author(s) and the title of the book (monograph) the name of the editor (if appropriate), place of publication: the publisher, year of publication (e.g.: BUDDE, W. Physical Detectors of Optical Radiation, ed.: Grum, M.F. & Bartleson, J. New York: Academic Press, 1983.).

When the work referred to is an official publication of an organisation and where no author's name is given the organisation responsible for the publication should be quoted at the beginning of the reference (e.g.: CIE 15.2-1986 Colorimetry).

At the end of your paper, list the name(s) and exact postal address(es) of (all) the author(s) (include e-mail or fax number as well). Finally, if necessary, acknowledgement of support and assistance should be given.

2.8  Symbols, units and equations

Use equation editor even for the simplest equations, this preserves the formatting even if later cut and paste technique is applied.


Equations should be numbered consecutively at the right-hand side of the column in brackets ( ).

Use only SI-units, and consult the CIE VOCABULARY  (CIE 17.4-1987 International Lighting Vocabulary) for the standard terms and symbols. If you use acronyms they must be defined the first time they appear.

2.9 General rules

The decimal sign is always comma (,) even in figures and graphs.

If you insert a new style do not use automatic update, it makes later reformatting more difficult. 

Start a new section only if absolutely necessary.

All correspondence on manuscripts, prior to the meeting, should be sent to:

COMMISSION INTERNATIONALE DE L'ECLAIRAGE

CIE Central Bureau

Kegelgasse 27, A-1030  Vienna, AUSTRIA

Tel: +43 1 714 31 87 0,  Fax: +43 1 714 31 87 18

e-mail: ciecb@cie.co.at

WWW: http://www.cie.co.at/
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